Attachment F
Microsoft Excel: 1
First, here is an example spreadsheet: ;
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Column D contains formulas, Column E contains sensitive information, and a comment exists in the sheet. One potential
way of sharing this information while removing the sensitive information involves two steps: (1) remove the column
with sensitive information and (2) save the résultas a CSV (comma-separated values) file.

Step 1: Remove the sensitive column by selecting the column and choosing “Delete”:

Step 2: Save the file as a CSV file:
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Now, open the file in an editor such as Notepad to view the CSV file:
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[Name,Address, Phone, Ca1cs,
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No calculations, the column with sensitive information is not included, and the comment is removed.



Similar functionality exists in other common software to identify and remove potentially-sensitive information.

Microsoft Word:

Use the “Inspect Dacument” command under “File”, “Info” to identify and remove information such as comments,
macros, and other document properties:
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It will identify and allow the user the remove potentially sensitive information:
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Adobe Acrobat:

it has built-in tools to identify and remove potentially sensitive information:

Under “Tools”, “Protection”:
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@3 Sanitize Bocument

Adobe’s “Sanitize Document” command takes several actions to prepare documents for publication:
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