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AUDIT RECOMMENDATION STATUS REPORT 

AUDIT NAME: Employment Verification and Public Contracts for Services Laws 

AUDIT NUMBER: Performance Audit 2129 

DEPARTMENT/AGENCY/ENTITY: Department of Personnel & Administration 

DATE: August 2012 

SUMMARY INFORMATION 

Please complete the table below with summary information for all audit recommendations.  For multi-part recommendations, list each part 

of the recommendation SEPARATELY.  (For example, if Recommendation 1 has three parts, list each part separately in the table.) 

Recommendation 

Number 
(e.g., 1a, 1b, 2, etc.) 

Agency’s Response 
(i.e., agree, partially agree, 

disagree) 

Original 

Implementation Date 
(as listed in the audit report) 

Implementation Status 
(Implemented, Implemented and Ongoing, 

Partially Implemented, Not Implemented, 

or No Longer Applicable) 

 

Please refer to the attached sheet for 

definitions of each implementation status 

option. 

Revised 

Implementation Date 
(Complete only if agency is 

revising the original 

implementation date.) 

7a Agree April 2012 Implemented and Ongoing  

7b Agree April 2012 Implemented and Ongoing  

7c Agree April 2012 Implemented and Ongoing  

7d Agree April 2012 Implemented and Ongoing  

9 Agree December 2011 Implemented and Ongoing  
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DETAIL OF IMPLEMENTATION STATUS 

Recommendation #: 7 

Agency Addressed: Department of Personnel & Administration 

Recommendation Text in Audit Report: 

The Department of Personnel & Administration (DPA) should help ensure that the State of Colorado, as an employer, complies with the 

Employment Verification Law for state classified employees by: 

a. Expanding technical guidance to more clearly and comprehensively explain the requirements of the Employment Verification Law 

and how they go beyond or are different from the federal Form I-9 process. Technical guidance should be kept current to reflect 

changes in applicable federal and state requirements. 

b. Providing training to human resources personnel at state agencies and higher education institutions on employment eligibility 

verification requirements and processes for state classified employees. 

c. Encouraging human resources personnel at state agencies and higher education institutions to use the employment verification self-

audit form. 

d. Conducting targeted reviews of state agencies and higher education institutions, as necessary, for compliance with the Employment 

Verification Law. 

 

Agency’s Response (i.e., Agree, Partially Agree, or Disagree): 

a. Agree. Implementation date: April 2012. 

b. Agree. Implementation date: April 2012. 

c. Agree. Implementation date: April 2012. 

d. Agree. Implementation date: April 2012. 
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Agency’s Written Response in Audit Report: 

a. DPA will revise its technical guidance to more clearly and comprehensively explain the requirements of the Employment 

Verification Law, distinguishing them from the related requirements of the federal Form I-9 process. 

b. DPA will develop training for human resources personnel who carry out the verification process for new employees. 

c. DPA will remind human resources personnel about the self-audit tool available on its website and encourage departments to evaluate 

their own processes. 

d. DPA will consider ways to use its limited existing resources in order to conduct targeted reviews of state departments for compliance 

with the Employment Verification Law. 

 

Current Implementation Status of Recommendation (i.e., Implemented, Implemented and Ongoing, Partially Implemented, Not 

Implemented, or No Longer Applicable): 

Implemented and Ongoing. 

Agency’s Current Comments on Implementation Status of Recommendation: 

The Department issued a revised technical assistance on Employment Eligibility Verification Form I-9 on December 28, 2011.  This 

guidance was further refined on January 17, 2012.  The Technical Assistance summarizes both the federal law and state law and highlights 

differences between the two.  The Department has developed training for human resources personnel who carry out the verification process 

for new employees.  This training was provided to a total of 30 individuals on January 23, 2012 and February 27, 2012.  The Department 

also reminded Human Resource Directors of the available self-audit tool in an email from the State Chief Human Resources Officer on June 

28, 2012.  To date, the Department has not yet been able to implement any targeted compliance reviews in this area due to limited resources, 

but will continue to evaluate this periodically. 
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Recommendation #: 9 

Agency Addressed: Department of Personnel & Administration, Office of the State Controller 

Recommendation Text in Audit Report: 

The Office of the State Controller should develop and implement a method for state agencies to comply with the Public Contracts for 

Services Law for small dollar purchases for services when a written purchase order or contract is not required. 

 

Agency’s Response (i.e., Agree, Partially Agree, or Disagree): 

Agree. Implementation date: December 2011. 

Agency’s Written Response in Audit Report: 

The Office of the State Controller agrees that it should develop and implement a method of promoting compliance with the Public Contracts 

for Services Law for small-dollar purchases not involving contracts or purchase order standard provisions or terms and conditions. We will 

attempt to increase awareness of the certification and affidavit form by directly notifying agencies and conducting training at the Colorado 

Contracts Improvement Team meetings. We will encourage state agencies to consistently use the form by policy and by referencing the form 

in the State’s Procurement Manual. However, as pointed out in the report, in using the form there are tradeoffs regarding compliance and 

administrative efficiencies. 

Current Implementation Status of Recommendation (i.e., Implemented, Implemented and Ongoing, Partially Implemented, Not 

Implemented, or No Longer Applicable): 

Implemented and Ongoing. 

Agency’s Current Comments on Implementation Status of Recommendation: 

The Office of the State Controller (OSC) has taken several steps to promote compliance with the Public Contracts for Services Law for 

small-dollar purchases.  The Office posted the Certification and Affidavit form to be used for purchases under $5,000 on the OSC website.  

In addition, the Office presented guidance on complying with the Public Contracts for Services law for small purchases for services at the 

July 18, 2012 Colorado Contracts Improvement Team (CCIT) meeting.  The Certification and Affidavit form and the materials from the July 

CCIT meeting are both located on the OSC website along with a myriad of other forms and guidance on Public Contracts for Services law 

at: http://www.colorado.gov/dpa/dfp/sco/contracts/Unauthorized_Immigrants.htm.   The Office will provide refresher training on this law at 

future CCIT meetings. 

http://www.colorado.gov/dpa/dfp/sco/contracts/Unauthorized_Immigrants.htm



